 

 The Royal National College for the Blind
Venns Lane, Hereford, HR1 1DT
Tel: 01432 376612
Email: hr@rnc.ac.uk
Application for Employment

All information will be treated as confidential. 
Please complete this form clearly and fully in black ink or typescript. 
CVs will not be accepted in place of completing all or parts of this application form. 

	Application for the Post of:
	[bookmark: Text1] 

	Where did you see the post advertised?
	

	Personal Details 

	Title:
	[bookmark: Text2]     

	Surname:
	[bookmark: Text3]     

	Forename(s):
	[bookmark: Text4]     

	Known as (if different from above):
	[bookmark: Text5]     

	Address (including postcode):
	[bookmark: Text6]     



	Mobile telephone number:
	[bookmark: Text9]     

	Email address: 
	[bookmark: Text11]     



	Are you related in any way to an existing employee or Governor of RNC?
	[bookmark: Text12]     

	If so, please state name and relationship:
	[bookmark: Text13]     

	This is to ensure that, as appropriate, the individuals involved are protected from allegations such as propriety, bias, or conflict of interest whether during the selection process, or on any subsequent appointment. 

	As a registered Disability Confident Employer we are committed to offering an interview to applicants with disabilities if they meet the essential criteria for the job.

	As we are registered as a Disability Confident Employer do you qualify for a guaranteed interview?
	[bookmark: Text14]      Yes
	[bookmark: Text15]      No

	We are committed to offering an interview to applications who are Armed Forces leavers, veterans or a reservist, if they meet the essential criteria for the job.

	As we are a silver award recipient in the Defence Employer Recognition scheme are you guaranteed an interview?
	      Yes
	      No



	Current or most recent employment

	Name, address, telephone number of employer, and nature of business:
	[bookmark: Text16]     



	Dates employed (from – to): 
	[bookmark: Text17]     


	Position held: 
	[bookmark: Text18]     


	Current salary, and any benefits:
	[bookmark: Text19]     

	Notice required: 
	[bookmark: Text20]     

	Reason for leaving, or intending or leave:
	[bookmark: Text21]     



	Brief description of duties/responsibilities and key achievements: 

	[bookmark: Text22]     
















	Previous employment

	Positions should be listed in date order, including the month and year, with the most recent first.
You should account for any gaps in your employment history (subject to the provisions relating to disclosure under the Rehabilitation of Offenders Act 1974). 
Include any part-time or holiday jobs, or voluntary roles. 
Please note previous employers may be approached by the College to verify employment history. 
Successful applicants will be required to account for any gaps in employment history.

	Name and address of employer, and nature of business:
	[bookmark: Text23]




	Dates employed (from – to): 
	[bookmark: Text24]     

	Position held: 
	[bookmark: Text25]     

	Salary:
	[bookmark: Text26]     

	Reason for leaving:
	[bookmark: Text27]     

	Previous employment history continued... 

	Name and address of employer, and nature of business:
	[bookmark: Text28]     



	Dates employed (from – to): 
	[bookmark: Text29]     

	Position held: 
	[bookmark: Text30]     

	Salary:
	[bookmark: Text31]     

	Reason for leaving:
	[bookmark: Text32]     

	Name and address of employer, and nature of business:
	[bookmark: Text33]     



	Dates employed (from – to): 
	[bookmark: Text34]     

	Position held: 
	[bookmark: Text35]     

	Salary:
	[bookmark: Text36]     

	Reason for leaving:
	[bookmark: Text37]     

	Name and address of employer, and nature of business:
	[bookmark: Text38]     



	Dates employed (from – to): 
	[bookmark: Text39]     

	Position held: 
	[bookmark: Text40]     

	Salary:
	[bookmark: Text41]     

	Reason for leaving:
	[bookmark: Text42]     

	Name and address of employer, and nature of business:
	[bookmark: Text43]     



	Dates employed (from – to): 
	[bookmark: Text44]     

	Position held: 
	[bookmark: Text45]     

	Salary:
	[bookmark: Text46]     

	Reason for leaving:
	[bookmark: Text47]     

	Continue on a separate sheet if necessary, ensuring you cover your full employment period 











	Qualifications

	Place of study
	Qualification
	Grade
	Date achieved

	[bookmark: Text48]     
	[bookmark: Text49]     
	[bookmark: Text50]     
	[bookmark: Text51]     

	[bookmark: Text52]     
	[bookmark: Text53]     
	[bookmark: Text54]     
	[bookmark: Text55]     

	[bookmark: Text56]     
	[bookmark: Text57]     
	[bookmark: Text58]     
	[bookmark: Text59]     

	[bookmark: Text60]     
	[bookmark: Text61]     
	[bookmark: Text62]     
	[bookmark: Text63]     

	[bookmark: Text64]     
	[bookmark: Text65]     
	[bookmark: Text66]     
	[bookmark: Text67]     

	[bookmark: Text68]     
	[bookmark: Text69]     
	[bookmark: Text70]     
	[bookmark: Text71]     

	Continue on a separate sheet if necessary



	Professional training courses

	Please detail here any professional development you have undertaken which is relevant to the role you are applying for 

	Training attended
	Training provider
	Duration
	Dates attended

	[bookmark: Text72]     
	[bookmark: Text73]     
	[bookmark: Text74]     
	[bookmark: Text75]     

	[bookmark: Text76]     
	[bookmark: Text77]     
	[bookmark: Text78]     
	[bookmark: Text79]     

	[bookmark: Text80]     
	[bookmark: Text81]     
	[bookmark: Text82]     
	[bookmark: Text83]     

	[bookmark: Text84]     
	[bookmark: Text85]     
	[bookmark: Text86]     
	[bookmark: Text87]     

	[bookmark: Text88]     
	[bookmark: Text89]     
	[bookmark: Text90]     
	[bookmark: Text91]     



	Professional Memberships (e.g. IfL, CIPD) 

	Name of Professional Body
	Type of Membership
	Membership Number

	[bookmark: Text92]     
	[bookmark: Text93]     
	[bookmark: Text94]     

	[bookmark: Text95]     
	[bookmark: Text96]     
	[bookmark: Text97]     



	Additional Skills

	Are you able to use Braille?
	[bookmark: Text98]     

	Are you able to use British Sign Language?
	[bookmark: Text99]     

	Languages (indicating fluency):
	[bookmark: Text100]     





	Supporting Statement on skills, knowledge and experience

	Please state why you are applying for this post. Indicate past achievements, experience and personal qualities relevant to your application, and state what contribution you would expect to make in this post.
Please refer to the job description, person specification and application guidance when completing this section. 
Continue on a separate sheet if necessary, but please do not exceed more than one additional side of A4. 

	
[bookmark: Text101]     





























	References 

	Please provide details of two referees who are in a position to provide relevant comment on your work performance, one of which must be your current or most recent employer. 
Both referees will be contacted before interview unless otherwise requested. 
If you have just completed full-time education, the details of the Head/Principal and/or Teacher should be provided. If you have neither worked nor studied recently, please provide two independent character referees outside your family, and not normally RNC employees. 

	Referee 1 – Current or most recent employer

	Name:
	[bookmark: Text102]     

	Position:
	[bookmark: Text103]     

	Business address:
	[bookmark: Text104]     


	Email address:
	[bookmark: Text105]     

	Telephone no.: 
	[bookmark: Text106]     

	Can we contact this referee without further reference to you?
	[bookmark: Text107]     

	Referee 2 – previous employer

	Name:
	[bookmark: Text108]     

	Position:
	[bookmark: Text109]     

	Business address:
	[bookmark: Text110]     


	Email address:
	[bookmark: Text111]     

	Telephone no.: 
	[bookmark: Text112]     

	Can we contact this referee without further reference to you?
	[bookmark: Text113]     



	Additional Essential Information

	Are there any dates you will be unavailable for interview?
	[bookmark: Text114]     

	Do you have a legal right to work in the UK?
	[bookmark: Text115]     

	If yes, are there conditions attached – e.g. start or finish dates?
	[bookmark: Text116]     

	If no, what type of permit do you require?
	[bookmark: Text117]     

	[bookmark: _Hlk127784025]RNC is committed to safeguarding and promotes the welfare of all learners and staff. 

This post is exempt from the Rehabilitation of Offenders Act 1974. If you are appointed you will be required to undertake an Enhanced Disclosure & Barring Service (DBS check). You are required to declare any convictions (spent or unspent) cautions, warnings and bind-overs you may have, that are not protected regardless of how long ago they occurred, as well as any pending criminal proceedings or current police investigations. (Further information about filtering offences can be found in the DBS filtering guide). DBS filtering guide - GOV.UK (www.gov.uk)

Having a criminal record will not necessarily prevent you from taking up appointment; this will depend on the nature of the offence(s) and their relevance for the post you are applying for. However, should you not declare any of the above and this is subsequently revealed, e.g. through the DBS check, then this may place your appointment may be at risk. 
 

	Do you have a criminal record?
	[bookmark: Text118]     

	In line with Keeping Children Safe in Education DfE (2022) guidance, candidates should note that RNC reserves the right to undertake online searches of prospective candidates as part of our due diligence on shortlisted individuals. 

Any information that arises from the online checks would form part of our recruitment and pre-employment checks. 



	Declaration

	I declare that the information I am giving in this application is accurate and true. I understand that providing misleading or false information may disqualify me from appointment or may result in my dismissal, if the applicant has been appointed, and referral to the police and/or the DBS.


	Applicant’s signature:
	

	Date:
	[bookmark: Text119]     
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